MICHIGAN NEW JOBS TRAINING PROGRAM
Summary of Steps
1. College adopts Resolution Authorizing Preliminary Actions Regarding New Jobs Training Program.

2. Employer submits Application to the college.

3. College reviews Application, proposed program and evaluates employer.

4. Employer and Authorized Officer of College execute Preliminary Agreement into New Jobs Training Agreement.

5. College files a copy of Preliminary Agreement with the Michigan Community College Association.
6. College conducts due diligence on employer financial statements and other related documents.

7. Employer and college with the approval of its Board of Trustees enter into New Jobs Training Agreement.

8. College promptly files a copy of the New Jobs Training Agreement with the Department of Treasury and the Michigan Community College Association.
9. College establishes Project Fund to facilitate funding of the program.

a. Funding may be derived from bond proceeds, funds on hand of the college, or fees of the employer.
10. On a monthly basis, the employer pays to college New Jobs Credit from Withholding.

11. College deposits New Jobs Credit from Withholding and other funds received pursuant to the Agreement, if any, into the Project Fund.

12. College uses funds in the Project Fund for the purposes of reimbursing the employer and college for program costs and to pay debt service on the bonds, if any.

13. At the end of each calendar quarter, the college must certify to the Department of Treasury the amount of New Jobs Credit from Withholding that the employer has remitted to the college in such quarter.

14. The college must file an annual report with the Department of Treasury by April 1 of each year if the college received money from New Jobs Credit from Withholding in the preceding calendar year. 
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